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RESIDENTIAL SCHEDULED MOVE 
 

 
RAAP FORM #   REQUIRED ITEMS
 
 
    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 12    Residential Occupancy & Move Certification + 1 copy 

# 13    Eligibility Report: (complete the 2 sections below) 

a) Initial Eligibility Determination 

b) Moving Expense Eligibility Determination 

Photos & Inventory of personal property + 1 copy 

# 10    Relocation Assistance Verification Sheet 

# 9    Tenant List (only if displacee is a tenant) 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 

 

Note: Do not submit voucher until the move is less than 1-2 months away. 
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RESIDENTIAL MOVE BY ACTUAL COST 

RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 12    Residential Occupancy & Move Certification + 1 copy 

# 13    Eligibility Report: (complete the 2 sections below) 

c) Initial Eligibility Determination 

d) Moving Expense Eligibility Determination 

Bill or paid receipt for moving expenses + 1 copy 

# 26    Inventory Report and photos of personal property + 1 copy 

    Low Bid from insured moving company + 1 copy marked “LOW” 

# 27    Bid Specifications (signed by the bidder)  

    2nd Bid from an insured moving company + 1 copy marked “HIGH” 

# 27    Bid Specifications (signed by the bidder)  

# 10    Relocation Assistance Verification Sheet 
 
# 9    Tenant List (only is displacee is a tenant) 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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MISCELLANEOUS ACTUAL COST MOVE 

RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 12    Residential Occupancy & Move Certification + 1 copy 

# 13    Eligibility Report: (complete the 2 sections below) 

Paid receipts for eligible items such as telephone, cable TV, and utility 

hookups.  (deposits are not eligible) + 1 copy of each 

#8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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REPLACEMENT HOUSING PRICE DIFFERENTIAL PAYMENT 

& LAST RESORT HOUSING PAYMENTS 
 
RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back   

    W-9 (if not previously submitted) 

# 16    90 Day Notice (Letter of Entitlement) 

# 13    Eligibility Report 

# 15    Replacement Housing Computation + 1 copy 

    Breakout Computation (if applicable) + 1 copy  

    Photo of Subject  

# 14    Comparable Properties for Replacement Housing 

    Photos of all comparable properties 

# 18    Decent, Safe & Sanitary Housing Inspection 

Photo of Replacement, Purchase Agreement (indicating purchase price, 
signed by both buyer and seller) or Construction Contract (signed by 
both buyer and seller) + 1 copy 

 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
 
# 8 Justifications for LAST RESORT HOUSING must be well documented 

with DATA sheets on all properties searched and a detailed explanation 
of why LRH was required. + 1 copy 

 

NOTE: The following items need to be obtained prior to release of funds: 
 

1.) Copy of Closing Statement(s) signed by both Seller and Buyer 
2.) Copy of Signed Deed (to land if new construction) 
3.) RAAP Form #22 if RHP was advanced at or before closing  
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REPLACEMENT HOUSING PRICE DIFFERENTIAL PAYMENT  

(BASED ON CONSTRUCTION BIDS) 
 
 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 16    90 Day Notice (Letter of Entitlement) 

# 13    Eligibility Report 

# 15    Replacement Housing Computation + 1 copy 

    Breakout Computation (if applicable) + 1 copy 

    Photo of Subject 

    Low Construction Bid on bidder’s letterhead 

    Second Construction Bid on bidder’s letterhead 

# 18    Decent, Safe & Sanitary Housing Inspection 

# 22A    Agreement for Advancement RHP for new construction  

Photo of Replacement, Purchase Agreement (indicating purchase price, 
signed by both buyer and seller) or Construction Contract (signed by 
both buyer and seller) + 1 copy  

 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
 
# 8 Justifications for LAST RESORT HOUSING must be well documented 

with DATA sheets on all properties searched and a detailed explanation 
of why LRH was required. + 1 copy 

 
NOTE: The following items need to be obtained prior to release of funds: 
 

1.) Copy of Closing Statement signed by both Seller and Buyer 
2.) Copy of Signed Deed (to land if new construction) 
3.) RAAP Form #22A if RHP was advanced at or before closing  
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INCREASED INTEREST PAYMENT 
 

 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 19    Increased Interest Payment Computations + 1 copy 

    Computer Printout of Payment Computations 

    Copy of Displacement Mortgage 

    Documentation of Displacement Mortgage Payoff 

    Copy of Replacement Mortgage 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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CLOSING COST REIMBURSEMENT 

 
 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 20    Incidental Expense / Closing Cost Certification + 1 copy 

    Closing Statement signed by both Seller and Buyer 
    (highlight expenses eligible for reimbursement) + 1 copy 
 
# 8    All Agent’s Reports that pertain to this voucher  + 1 copy of each 
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INCIDENTAL EXPENSES REIMBURSEMENT 
 

 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 20    Incidental Expense / Closing Cost Certification + 1 copy 

Paid receipts or bills for eligible incidental expenses claimed (home 
inspection & survey etc.). + 1 copy 

 
# 8    All Agent’s Reports that pertain to this voucher  + 1 copy of each 
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RENTAL ASSISTANCE PAYMENT (RAP) 
& LAST RESORT HOUSING PAYMENTS 

 
 
RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 17 / 17A   90-Day Notice (Letter of Entitlement) 

# 13    Eligibility Report 

    Economic Rent Assessment  

# 15A    Replacement Housing Computation + 1 copy 

    Photo of Subject 

# 14    Comparable Properties for Replacement Housing 

    Photo of Comparables 

# 18    Decent, Safe & Sanitary Inspection 

    Photo of Replacement 

    Subject Lease 

Replacement Lease signed by all parties  
(indicating $ rent/month and included utilities) + 1 copy 
 

# 9    Tenant List (signed by the Landlord) 
 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
 
# 8 Justifications for LAST RESORT HOUSING must be well documented 

with DATA sheets on all properties searched and a detailed explanation 
of why LRH was required. + 1 copy 

 
 



 - 10 -  

 
 
 

DOWNPAYMENT ASSISTANCE PAYMENT (DAP) 
& LAST RESORT HOUSING PAYMENTS 

 
RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 17 / 17A   90-Day Notice (Letter of Entitlement) 

# 13    Eligibility Report 

    Economic Rent Assessment  

# 15A    Replacement Housing Computation + 1 copy 

    Photo of Subject 

# 14    Comparable Properties for Replacement Housing 

    Photo of Comparables 

# 18    Decent, Safe & Sanitary Inspection 

    Photo of Replacement 

Purchase Agreement, Land Contract or Construction Contract 
(indicating purchase price and signed by both buyer and seller)  
+ 1 copy 
 

# 9    Tenant List (signed by the Landlord) 
 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 

# 8 Justifications for LAST RESORT HOUSING must be well documented 
with DATA sheets on all properties searched and a detailed explanation 
of why LRH was required. + 1 copy 

 
NOTE:  The following items need to be obtained prior to release of funds: 
 

1.) Copy of Closing Statement signed by both Seller and Buyer 
2.) Copy of Signed Deed (to land if new construction) 
3.) RAAP Form #22 if RHP was advanced at or before closing  
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SEARCHING EXPENSES REIMBURSEMENT 
 

 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 31    Searching Expenses Report + 1 copy 

Paid in Full Receipts (if overnight travel was approved by the Relocation 
Supervisor) 
 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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REESTABLISHMENT EXPENSES REIMBURSEMENT 
 
 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 30    90-Day Notice (Letter of Entitlement) 

# 25    Commercial Occupancy and Move Determination 

    Business Guideline form (Owner or Tenant) 

# 32    Reestablishment Expenses Determination + 1 copy 

    Photos of eligible item to be claimed 

Warranty Deed (for owners) Lease (for tenants) 

Receipts for eligible Expenses (to include a zero balance, Companies 
phone #, contact person and canceled check) + 1 copy of each 

     
Photos of completed item (carpet, painting, and all other repairs) 

 
    New signed Lease Agreement (landlords only) 
 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy pf each 
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PAYMENT IN LIEU OF MOVING EXPENSES 

 
 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 30    90-Day Notice (Letter of Entitlement) 

# 25    Commercial Occupancy and Move Determination 

# 33    Payment In Lieu Certification from Owner + 1 copy 

# 35    Payment In Lieu Determination + 1 copy 

    Accountant’s or IRS Certification 

Copies of Tax returns (2 years, from subject location only) + 1 copy 
 
Photo of Subject Property 

 
# 10    Relocation Assistance Verification Sheet 
 
# 9    Tenant List (if displacee is a tenant) 
  
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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DIRECT LOSS OF PERSONAL PROPERTY    

 
 
RAAP FORMS    REQUIRED ITEMS

     

Org. Signed Claim Voucher + 1 copy front & back   

 W-9 (if not previously submitted) 

# 30    90-Day Notice (Letter of Entitlement) 

# 25    Commercial Occupancy and Move Determination + 1 copy 

    Business Guideline form (Owner or Tenant) 

# 26    Inventory Report and photos of personal property 

    Low Bid from insured moving company + 1 copy marked “LOW” 

# 27    Bid Specifications (signed by the bidder)  

    2nd Bid from an insured moving company + 1 copy marked “HIGH” 

# 27    Bid Specifications (signed by the bidder)  

    Receipts showing proceeds from sale 

Appraised Value of specific item from INDOT Appraisal Unit 
 
# 8    Agent’s Report showing the following: + 1 copy 

1.) Subtract the proceeds of the sale from the appraised value 
2.) Add the cost of the sale 
3.) Cost of moving the item     

 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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BUSINESS MOVE BY ACTUAL COST AND 

BUSINESS SELF-MOVE BASED ON 100% OF LOW BID 

 

RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 30 / 30A   90-Day Notice (Letter of Entitlement) 

# 25    Commercial Occupancy and Move Certification + 1 copy 

# 13    Eligibility Report 

    Bill or Paid Receipt for Moving Cost + 1 copy 

# 26    Inventory Report and photos of personal property + 1 copy 

    Low Bid + 1 copy marked “LOW” 

# 27    Bid Specifications signed by low bidder 

    Second Bid + 1 copy marked “HIGH” 

# 27    Bid Specifications signed by low bidder 

# 10    Relocation Assistance Verification Sheet 

# 9    Tenant List (if dispalcee is a tenant) 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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BUSINESS / PERSONAL PROPERTY 

 SELF MOVE BY AGENT’S ESTIMATE 

 

RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

# 30 / 30A   90-Day Notice (Letter of Entitlement) 

# 25    Commercial Occupancy and Move Certification + 1 copy 

# 13    Eligibility Report 

# 29    Agent’s Estimate + 1 copy 

# 26    Inventory and Photos of Personal Property + 1 copy 

# 10    Relocation Assistance Verification Sheet 

# 9    Tenant List (if displacee is a tenant) 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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BUSINESS MOVE BY ACTUAL COST – Miscellaneous Expenses 

(Stationary, Business cards, Alarm Systems, etc.) 

 

RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

    Paid Receipts or cancelled checks for item claimed + 1 copy of each 

# 26    Inventory Report, to include the following: + 1 copy of each 
1.) Photo or copy of property 
2.) Number of items currently on hand 
3.) Copy of last order for item 
4.) Photo or copy of replacement property 

 
    Low Bid 

# 27    Bid Specifications signed by low bidder 

    Second Bid 

# 27    Bid Specifications signed by low bidder 

# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
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BID FEE 

 
  
RAAP FORMS    REQUIRED ITEMS

    Org. Signed Claim Voucher + 1 copy front & back 

    W-9 (if not previously submitted) 

    Invoice or Bill for submitted Bid + 1 copy 
   
    Original Bid (on company letterhead) + 1 copy 
 
# 26    Inventory and Photos of personal property 
 
# 8    All Agent’s Reports that pertain to this voucher + 1 copy of each 
 
 
NOTE: Bid Fees are not paid to the mover that completes the move 
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CLOSED PARCELS 

 
 

REQUIRED ITEMS 
 
 
Pink Copy of the claim voucher 
 
Signed receipt letter or copy showing mailed 
 
All relocation RAAP forms and supporting documentation that was required  
when the original claim was submitted (in correct order). 
 
All Agents’ Reports that pertain to this claim (last date first). 
 
An Agent’s Report indicating that all relocation entitlements were offered and all 
payments accepted and that the parcel can now be CLOSED. 
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